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BUCKLAND TOUT SAINTS PARISH COUNCIL 
 

Minutes of the Annual General Meeting held at Buckland Tout Saints Hotel at 

7.30pm on Tuesday 22rd May 2018 
 

Present:  Chairman Diana Jones, Councillors Jane Harrison, Martin Holland, Harry 
Kerswell and Helen Hamilton [clerk]   

There were 3 members of the public in attendance  

     ------------------- 
1  ELECTION OF CHAIRMAN.  Cllr Holland proposed that Chairman Jones remain as Chair 

for the forthcoming year, and this was seconded by Cllr Harrison, and it was agreed that 
Chairman Jones would continue as chairman for the coming year.  Chairman Jones then took the 
chair for the meeting.  She welcomed councillors and parishioners to the meeting. 

 

2 COUNCILLORS – ACCEPTANCE OF OFFICE 

Cllrs Holland, Harrison and Kerswell were happy to continue as councillors for the coming year. Cllr 
Bridger sent his apologies as he had to miss this meeting, but is happy to continue as a councillor 
also.   

 
3 CLERK/REPONSIBLE FINANCIAL OFFICER. 

Further to Helen Hamilton’s appointment as Clerk and Responsible Financial Officer on 1st April 

2018 the contract of employment was signed by both the clerk and the Chairman. The contract of 
employment had an agreed salary of £9.743, but further to the National Association of Local 
Councils salary scale correspondence, this was increased to £10.107, effective as of 1st May 2018. 

All cllrs were in agreement to this salary increase.  
 
4 APOLOGIES   Apologies had been received from Cllr Richard Foss, Cllr Rufus Gilbert and 

Cllr Bridger.  
 

5 ANY DECLARATIONS OF INTEREST – None 
 
6      MINUTES   The minutes from the Annual Parish meeting on 24th April 2018 had been 

circulated and it was agreed that they be approved as a true record of those proceedings.  The 
chairman signed them accordingly. 

 
7 ANNUAL REVIEW OF STANDING ORDERS, FINANCIAL REGULATIONS, 
FINANCIAL & GENERAL RISK ASSESSMENT AND STATEMENT OF INTERNAL CONTROLS 

 
All councillors had reviewed and signed the following documents at the meeting held on 7th March 
2018: 

• Financial Regulations 
• General  Risk Assessment 

• Statement of Internal Controls 
 
The Financial Risk Assessment had previously been signed at the meeting held on 7th March 2018 

but had the wrong date in the title. The Clerk presented the new document, with the date 
corrected, which the Chairman and Clerk signed accordingly.  
Discussion was held regarding the adopting new Standing Orders as issued by Devon Association 

of Local Councils (DALC). Cllr Holland felt that with some amendments to this document it would 
be fit for purpose for Buckland-tout-Saints Parish Council. Cllr Holland agreed to make 

amendments to this document and send to the Chairman and Clerk for review. Once the Standing 
Orders are agreed the clerk is to email a copy of this document to all councillors.  
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8 CONFIRMATION OF COUNCIL’S CODE OF CONDUCT  

The councillors did not feel that they were familiar with the Council’s Code of Conduct and asked 
the Clerk to email a copy for review prior to agreement.   

  
9 FINANCIAL REPORT 
a]    Annual Audit 2016/17 

The Clerk, Cllr Holland and Chris Alton (previous clerk) had spent two hours with the internal 
auditor who had then submitted her report saying that within the checks made it was her opinion 

that the council has adequate systems of internal control in place which, as a result, supports the 
lowering of risk to the Council.  She did make a couple of recommendations on future risk and 
internal control management procedures which the council will be looking at.   

 
i]   It was agreed that the Annual Governance Statement in the Annual Return be 

approved by the council and this was signed by the Chairman and the clerk.  
 
 ii]  It was then agreed that the Accounting Statement in the Annual Return be approved 

by the council and this was then signed by the Chairman and the clerk.  The Annual Return  will be 
sent to PKF Littlejohn by the due date of 11th June 2018. 
 iii] The chairman and the clerk then signed the Exemption Certificate.  

 
b] The clerk reported that the annual parish insurance was due for renewal and it was 

agreed that this should be renewed with Zurich at a cost of £232.76, an increase of £4.26 from 
last year.  
   

c] It was agreed that the following items of expenditure be approved: 
 

Chq 468 BTS Hotel  Teas & Coffees at APM £73.50 
Chq 471 A. Marshall  Internal Audit   £124.59 
Chq 472 H. Hamilton  Clerk May salary  £168.45 

Chq 473 Zurich Municipal Annual Insurance  £232.76 
 

The clerk confirmed that the bank balance as of 27/04/2018 was £5765.31. Cllr Holland asked the 
clerk to present a screenshot of the spreadsheet moving forward for review at each meeting. The 
clerk agreed to present this moving forward.  

 
10 PLANNING APPLICATIONS  
 a) 1891/17/FUL, Torr View Forge, Torr Quarry Industrial Estate 

A site visit was undertaken on 21/05/2018 by Chairman Jones and Cllrs Holland, Harrison and 
Kerswell. The cllrs saw no issues with regard to the planning application however noted some 

concerns regarding the surrounding area. The cllrs discussed that access to the site was poor with 
the road having many potholes. The cllrs understood that last year premises on the site were in 
discussion regarding improvements to this road and sharing the cost. As yet no improvements 

have been made to the road and the cllrs are keen to see this work carried out soon. Cllr Holland 
noted that there was an Historic Environment document with the planning application and would 

also like the comments on the application to ensure that a survey is carried out prior to 
commencement of building works.  
 

 b) i]  014074 – Salcombe Brewery, query on height of main building 
The cllrs and clerk had still had no correspondence regarding this outstanding planning application. 
 ii] 1250/16/VAR, Salcombe Brewery, landscaping concerns 

Further to Cllr Harrison’s email to Mr Bate on 12/03/2018 and again on 04/05/2018 there has still 
been no response to this planning application. Cllr Foss confirmed previously that Cllr Harrison was 

addressing concerns to the right contact, Mr Bate. Chairman Jones asked Cllr Harrison to follow up 
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again and also remind Cllr Foss that the cllrs are still keen to meet with Patrick Whymer for a 

meeting regarding planning applications / how decisions are made.   
 Iii]  015010, The Stables, Ledstone 

The clerk had been notified that this planning application has been rejected. At the time of the 
meeting there was no further information. Cllr Harrison is to contact Cllr Foss to ascertain the 
grounds and conditions of refusal.  

 
11  CHURCHYARD GATE 

Unfortunately there were no members of the Parochial Church Council present at the meeting, 
however payment has been sent and we are to understand that the gate is under construction.  
 

12  COMPOSTING TOILET 
Cllr Kerswell advised that no further developments had occurred regarding the discussion of a 

composting toilet within the church grounds. There has been no response to the letter sent by the 
Parish Council to the neighbouring farmers and that the proposed meeting for June 2018 is 
unlikely. Chairman Jones asked what would happen to the money should it not be spent. Cllr 

Holland advised we have a grant offer of 12 months, dated from 05/03/18. Should the Parish 
Council not spend this allocated money Cllr Holland was unsure if it would be reallocated. Cllr 
Kerswell suggested that may be a meeting between 2 to 3 members of both the Parish Council and 

the Parochial Church Council would be more appropriate in order to make some progress. A 
member of the public commented that they are disappointed that the community cannot come 

together in order to agree what is best for the parish as a whole.  
 
13 COUNCILLOR’S REPORTS / GENERAL COMMENTS 

Chairman Jones asked the clerk to draft a email due to new GDPR regulations so that we can 
continue to have contact with individual’s on the Parish Council’s mailing list. The clerk is to send 

Chairman Jones and Cllr Holland a draft for approval prior to circulation.  
 
Cllr Holland and Cllr Harrison attended the Kingsbridge Neighbourhood Planning Group (KNPG). 

This meeting was used to discuss what should be sent in the first communication to everyone 
about this group. The cllrs felt that there was a long journey ahead for the KNPG and that they 
were still formulating how to move towards common goals within the steering committee. 

Chairman Jones asked if it was necessary for cllrs to attend all meetings. It was agreed that it was 
not necessary to attend all meetings, but that the minutes would be reviewed on a regular basis.  

 
The noticeboard situated in Goveton is currently being repaired and Chairman Jones expressed her 
thanks to Mr & Mrs Moore for their assistance with this. After repair, the noticeboard will be 

relocated to a new site to avoid any future damage to the noticeboard. Mr Moore advised that he 
hopes the noticeboard will be put up again within the coming week. Chairman Jones said she will 

write a letter of thanks to the homeowner, who has agreed to have the noticeboard on their wall, 
once the noticeboard is in place.  
 

Cllr Kerswell asked if we express our thanks to the hotel for hosting the Parish Council meetings. 
The cllrs were unaware of this happening previously and agreed that a letter of thanks would show 

their appreciation. Chairman Jones asked the clerk to forward the contact details so this could be 
actioned.  
  

14 DATE OF NEXT MEETING 
 
The next meeting is scheduled for Tuesday 26th June 2018.   

 
The meeting closed at 8.30pm.                     Helen Hamilton, Clerk   


